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HOJIOKEHUE
00 001eM coOpaHun pabOTHUKOB

1. OO01ue MoJI0KEeHUSA

1.1. Hacrosimee nonoxeHnue pa3paboTaHo B cooTBeTCTBUU ¢ DenepaibHbIM
3aKkoHOM OT 29.12.2012 Ne 273-®3 "O6 obpazoBanuu B Poccuiickoit ®eneparnun",
YcraBom oOpa3oBarenbHOil opranuzanuu (manee — OO) u  periiaMeHTHpYeT
nestenbHOCTh OOmiero cobpanust paboTtHukoB OO, SBASIOWIETOCS OJHUM U3
KOJUIeTHaIbHBIX opraHoB yrpasieHus OO.

1.2. B cBoeit nearenbHocTH OOImee coOpanue pabotHukoB OO (manee —
O6mee coOpanue) pykoBojactByeTcsi Koucrturynueit Poccuiickoii depeparium,
Konenmmeit OOH o mpaBax pebeHka, (QenepalbHbIM, PETHOHAIHHBIM
3aKOHOJIATEILCTBOM, aKTaMH OpPraHOB MECTHOTO CaMOYIpAaBICHUS B 00JacTH
o0Opa3oBaHus ¥ COIUATBHOM 3amuThI, Y cTaBOM OO U HACTOSIIIUM TTOJI0KEHUEM.

1.3. Henbto pestenbHoct OO6miero coOpaHus sABIsSETCS 00IIee PyKOBOJCTBO
OpraHU3aIMel B COOTBETCTBUH C YUPEAUTEILHBIMHU, TPOTPAMMHBIMH TOKYMEHTAMH H
JIOKaJbHBIMH aKTaMH.

1.4. Obmee coOpanue pabOTaeT B TECHOM KOHTaKTe€ C aIMUHUCTpAIUell u
UHBIMU opraHamu camoymnpasiieHus OO, B COOTBETCTBUM C JIEHCTBYIOLIUM
3aKOHOJIaTEIBCTBOM, IMOJI3aKOHHBIMH HOPMATUBHBIMU akTamMu U Y ctaBoM OO.

2. 3apauyu O01mero coopanus

2.1. HdestenpHocTh OOIIEro coOpaHusi HampaBiieHA Ha PELICHHE CIEIYIOIINX
3ajau:

- opraHu3amusi ~ 00pa3oBaTeNbHOTO  Tpolecca ©W  (DUHAHCOBO-
X03s1cTBeHHOH nesitennbHocTH OO Ha BBICOKOM Ka4eCTBEHHOM YPOBHE;

- OTIpENIeICHNE TMEPCIEKTUBHBIX HANpPaBICHUN (YHKIMOHUPOBAHUS H
pazsutus OO;

- MpUBJICYEHHE OOIIECTBEHHOCTHU K PEIIeHnI0 BOopocoB pazsutus OO;



- Co37aHue ONITHMAJTBHBIX YCIIOBUM TUTST OCYITIECTBIICHUS
00pa30BaTeNHLHOTO MPOIIECcCa, Pa3BUBAIOIICH U JOCYTOBOH IEATEIHHOCTH;

- pellIeHre BOIPOCOB, CBSI3aHHBIX C Pa3BUTHEM 00pa30BaTEIbHON CpeIlbl
00;

- pelIeHrne BOMPOCOB O HEOOXOAMMOCTH periiaMEHTAIUH JIOKAJTbHBIMH
aKTaMH OTIENBbHBIX acrekToB aearenbHocTtu O0;

- TIOMOIIIh AIMUHUCTPAIIUHU B pa3padOoTKe JToKaIbHBIX akToB OO;

- paspernieHue mpoOIeMHBIX (KOH(JIMKTHBIX) CUTyalluld C y4aCTHUKAMHU
00pa30BaTeNbHOTO MpoIiecca B Mpeieiax CBOeH KOMIIETEHIUY;

- BHECCHHE TMPEUIOKEHUNH TI0O BOMpPOCaM OXpaHbl W OE30MaCHOCTH
YCIIOBHM 00Pa30BaTEIBHOTO MPOIECCa M TPYAOBOU JEATEILHOCTH, OXPAHbI JKU3HU U
310pOBbs oOydarommxcs u pabotaukos OO;

- MPUHSATHE MEp IO 3alUTe YECTH, JOCTOMHCTBA M MPOheCcCHOHATHLHOU
penyranuu pabotHukoB OO, mpeaynpexaeHne MPOTUBOMPABHOTO BMEIIATEILCTBA B
UX TPYAOBYIO J€STEIbHOCTB;

- BHECEHHUE TIPEIIOKECHUN 1Mo (GopMUPOBaHUIO (OHIA OIJIaThl TPYyAa,
HopsiZIKa CTUMYJIHpOBaHus Tpyaa pabotHukos OO;

- BHECEHHE TPEUIOKCHUA IO TOPAIKY U YCIOBHUSM MPEIOCTABICHUS
COLIMANbHBIX TapaHTHH W JBroT oOOydJalmuMcs H pabOTHUKAM B Ipeaenax
komrieTeHuu OO;

- BHECEHHE MPEIOKEHUH 0 moompenun padbotaukos OO;

- HalpaBJCHUE XOJATAalWCTB, MHCEM B PAa3IMYHbIE ATMUHUCTPATHUBHBIC
opraHbl, OOINECTBEHHBIC OpTaHU3AMMH W Jp. IO BOMPOCAM, OTHOCSAIIUMCS K
ontumu3anuu  gestedbHocTH OO ©W  TOBBIMIEHUS KAadecTBa  OKa3bIBA€MBIX
00pa30BaTEeNbHBIX YCIYT.

3. Komnerenuusi O01mero coopanus

3.1. B xomnierennuio OO011ero coOpanusi BXOJIUT:

- pa3pabotka u npuHaTHe KoJUleKTUBHOrO J0roBOpa YUpekIeHus;

- paszpabotka u npuHsAtTHe I[IpaBui BHYTpEeHHEro TpPYAOBOrO pacropsjika
YupexneHnus;

- OompejelieHWe pa3Mepa AOIIaT M Haa0aBOK, MPEeMUNA W APYrHX BbIILJIAT
CTUMYJIMPYIOIIErO XapakTepa B Mpeesax HUMEIOMUXCS Y YUpexKIeHUs CPEeACTB Ha
oIuiaTy Tpy.a;

- ONpeeeHUE YUCICHHOCTH U CPOKa MOJHOMOYUM KOMHUCCHUU MO TPYAOBBIM
criopam, n3bpanue e€ 4WICHOB;

- n3bupanue npeacraBureneit B Ynpasmsiomuii CoBeT YupexaeHus;

- PaCCMOTPEHUE UHBIX BOMPOCOB ACATEILHOCTU Y UPEKICHHUS, BHIHECEHHBIX HA
pacCMOTPEHHUE  AUPEKTOPOM  YUPEXKAECHUSA, HHbIM  OPraHOM  yHOpPaBJIECHUS
YupexaeHueM.

- o0cyX/IeHHEe JIOKaJbHbIX HOpMAaTUBHBIX akTOB OO;

- obcyxaeHue nporpammel pazsutus OO;

- BHECEHHUE TMpeMIoKEeHU 00 opranuzanuu corpyaauyecta OO ¢
IpYruMu 00pa3oBaTebHBIMA U MHBIMUA OPTaHU3AIUSMU COLUAIBHON chephl, B TOM



quCclie TpW pealm3auu  oOpa3zoBarenbHbIX mporpaMmM OO u  opraHu3amnuu
BOCITUTATEJILHOTO IPOIIecca, JOCYTOBOM AEATEILHOCTH;

- COJICHICTBHE OpraHU3allMU U YJIYYIICHUIO YCIOBUU Tpy/a paOOTHHUKOB
00;

- 3aciyliMBaHue myOauuHoro  Jokjana pykooauTens OO, ero
00CyXeHue;

4. Opranuszauus aesiteJbHoOcTH O01ero coopanusi pabOTHMKOB

4.1. O6miee coopanne pabOTHUKOB YUPEKACHUS TEUCTBYET OECCPOUHO.

4.2. B cocraB O6mero codpanus Bxoast Bce padotauku OO.

4.3. Ha 3acemanus OOmiero codpanus pabOTHUKOB MOTYT OBbITh MPUTJIAIICHBI
NPECTABUTENN Yupenurens, OOIIIECTBEHHBIX OpTaHu3aINi, OpraHoB
MYHHUIIANIAJIFHOTO W TOCYNApCTBEHHOTO ympaBieHus. Jluma, NpuriamieHHble Ha
coOpaHHe, TIONB3YIOTCS TMPAaBOM COBEMIATENLHOTO T0JIOCA, MOTYT BHOCHTH
NPEJIOKCHUS U 3asBIICHUS, Y94aCTBOBAaTh B 00CYK/IEHUU BOIPOCOB, HAXOMSAIIUXCS B
MX KOMITETEHITHIH.

4.4. PykoBoactBo OOmmM coOpaHueM pPaOOTHHKOB  OCYIIECTBIISET
[Ipencenarens, KOTOPBIM U30MpPAETCs M3 COCTaBa YYACTHUKOB COOpPAHUS OTKPBHITHIM
rojocoBanueM. Benenune mnpoTokonoB OOmero coOpaHHs — OCYIIECTBISIETCS
ceKkpeTapeM, KOTOpbIi n3bupaercs Ha repBoM 3aceganuu OOIero coopanusi CPOKOM
Ha onuH KaneHmapubeii ron. llpencemarens u cekperapp OOmiero coOpaHwus
BBITIOJTHSIFOT CBOM O0SI3aHHOCTU Ha OOIIIECTBEHHBIX HaYajax.

4.5. Ilpeacenarens O61iero coopaHus:

- Opranmsyer aestenbHocTh O01Iero coopanusi pabOTHUKOB;

- UH(GOPMHUPYET WICHOB 00IIEro cOOpaHus O MPEACTOSIIEM 3aCEIaHUN HE
MeHee 4eM 3a 15 aHel 10 ero npoBeaCHUS

- OpraHm3yeT MOJATOTOBKY U mpoBeneHue OO0miero coopanus pabOTHUKOB,

- OTIpe/IeIIsieT MOBECTKY JIHS,

- KOHTPOJIUPYET BBHIMIOJTHEHUE PEIICHUH.

4.6. O6mee cobpanue pabOTHUKOB coOupaetcs ero IIpencemarenem mo mepe
HEOOXOMMOCTH, HO HE peXke IBYX pa3 B TOJ.

[Ipy HEOOXOOUMOCTH OINEPATHBHOTO PACCMOTPEHHUSI OTACIBHBIX BOMPOCOB
MOXET OBITh TMPOBEACHO BHeouepeaHoe OOmiee coOpaHue pabOTHUKOB, KOTOPOE
NPOBOIUTCS TI0 WHUIMATHBE JUPEKTOpa YdupexneHus, mpeacenarens Oomero
coOpanust pabOTHUKOB WJIM UHUIIMATHBE HEe MeHee 1/3paboTHUKOB Y UpexaeHus.

4.7. KonkpeTHyto aaty, Bpems U TeMaTHKy cekpeTapb OOmiero coOpaHus
pabOTHUKOB HE TO3/[HEE 4YeM 3a 7 AHeW A0 3acedaHusi cooOIIaeT pabOTHHKAM
YupexaeHus.

4.8. Ob6mee cobpanue paOOTHUKOB CUYHMTACTCS MPABOMOYHBIM, €CIM Ha HEM
PUCYTCTBYET HE MeHee 2/3 uieHoB TpyaoBoro kosuiektusa OO.

4.9. Pemenuss OO6miero cobpaHusi paOOTHUKOB MPUHUMAIOTCS OTKPBITHIM
TOJIOCOBAaHUEM.

4.10. Pemenust O6111eT0 COOpaHUS:



- MPUHUMAOTCSI TIPOCTHIM OOJBITMHCTBOM T'OJIOCOB OT OOIIETO YMCiIa YJICHOB,
NPUCYTCTBYIOIIMX Ha 3aceqaHud. [Ipu paBeHCTBE TOJIOCOB PEIIAIOIIMM CUUTACTCS
roJioc IpejceaaTeILCTBYIONIETro Ha 3aceqannn OO01ero coopanusi paOOTHUKOB,

- Pemenusi, mpunsteie OOnmM coOpaHneM paOOTHUKOB B COOTBETCTBUH C
3aKOHOJATEILCTBOM U B TMpelesiax CBOUX IOJHOMOYHM, 00s3aTeNbHBI JJIT BCEX
PabOTHUKOB YUpeKIEHUS.

- Pemenuss OOmiero coOpaHusi paOOTHUKOB MOTYT COJEpP)KaTh MOPYYEHUS,
00s13aTebHBIC IJIS UCTIONHEHUS BCEMU PAa0OTHUKAMU YUPEKACHUS U PEKOMEHIAINH
opraHaMm M y4acTHHUKaM 00pa30BaTeILHOTO MPOoIecca.

- Pemienust noBOAsATCS OO BCErO TPYAOBOTO KOJUJIEKTHBA YUYPEXKIACHUS HE
MO3JHEE, YEM B TEUCHUE 7 JHEU IMOCIIC MPOLIEIIETO 3aCEIaHUS.

5. OrBercTBeHHOCTH O01IEr0 COOpaHus

5.1. O6miee cobpaHne HECET OTBETCTBEHHOCTD:

- 3a BBIIIOJIHEHHE, BBIIIOJHEHUE HE B IIOJJHOM 00bEME MJIM HEBBIITOJHEHHUE
3aKpEIUICHHBIX 3a HUM 33]1a4;

- COOTBETCTBUE MPUHUMAEMBIX PEIICHUN 3aKOHOAATENIbCTBY Poccuiickon
denepaiyu, MOA3aKOHHBIM HOPMATHUBHBIM MPaBOBBIM akTaM, Y craBy OO;

- 3a KOMIIETEHTHOCTh MPUHUMAEMbIX PEIICHU.

6. JlerompousBoacreo O0mero coopanusi

6.1. 3acemanus O6miero codpanusi oHOpMIIIIOTCS TPOTOKOJIOM.

6.2. B xHure npotokoyioB GUKCUPYIOTC:

- JaTa MpOBEICHUS;

- KOJIMYECTBEHHOE TMPUCYTCTBUE (OTCYTCTBHUE) WJIEHOB TPYAOBOIO
KOJUIEKTHBA;

- npuriamenabie (PO, 10mKHOCTS);

- MOBECTKA JTHS;

- BBICTYTIAIONINE JINIIA;

- X0J1 00CyK/I€HHs BOIPOCOB;

- NPEeNJIOKEHMs, PEKOMEHJAIMM U 3aMEuYaHdus YIEHOB TPYAOBOIO
KOJUIEKTHBA U TPUTJIAICHHBIX JIUIL;

- peleHue.

6.3. IIpoTokonbl MOANMHUCHIBAIOTCS MpexacenareneM u cekperapem OOmiero
coOpaHwus.

6.4. Hywmepanus mpoTOKOJIOB BeIETCA OT Hadajia yueOHOTO roja.

6.5. Kuaura mnpotokonoB OO6mero coOpaHus HyMepyeTcs MOCTPAaHUYHO,
POLIHYPOBBIBAETCS, CKPEIUISETCS MONMUCHIO 3aBenytomero u neyarsio OO.

6.6. Kuura nporokonoB OOmero cobpanuss xpanutcs B jaenax OO wu
nepenaercs 1no akty (Mpu CMeHe PYKOBOJUTETS, MIEpe/iaye B apXuB).



7. 3akia0unTebHBbIE MOJ0KEHHS
7.1. H3MmeHeHHs U NONOJHEHMUSA B HACTOSIIEE ITOJIOKEHUE BHOCATCS OOINM
coOpaHKeM U IPUHUMAIOTCS Ha €ro 3aceaHuM.
7.2. TlonoxeHue  ACUCTBYET 1O  NPUHATHSA  HOBOIO  TOJIOKECHUS,
yTBepKaeHHOoro Ha OO1ieM coOpaHWM TPYJIOBOrO KOJUICKTHBA B YCTaHOBJIECHHOM
MOPSJIKE.
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